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Part-I 

 

NOTIFICATION 

 

   No. CP. 3-2/2023. On the recommendation of the Departmental Promotion 

Committee (D.P.C) in its meeting held on 12
th

 June 2025 and with approval of the Director 

General, Pakistan Post (appointing authority), the following Junior Accountants (BPS-17 time 

scale) are promoted to the post of Assistant Accounts Officer (BPS-17) (Accounts Cadre) (other 

than DA, PPOD, Lahore) on regular / temporary basis with immediate effect: - 

 

1)  Against two – third Quota (2/3
rd

) 

 

S # Name of officer Remarks 

1 Mr. Umair Khan Promoted on temporary basis. The officer is liable to 

be reverted to his lower post on joining of regular 

incumbent back, unless adjusted against a clear 

vacant post. 

 

2)  Against one – third Quota (1/3
rd

) 

 

Sl. No Name of officers Remarks 

1 Mr. Abdul Waheed Promoted on regular basis 

2 Mr. Muhammad Waseem 

Qureshi 

Promoted on temporary basis. The officer is 

liable to be reverted to his lower post on 

joining of regular incumbent back, unless 

adjusted against a clear vacant post. 

3 Mr. Gohar-ur-Rehman -do- 

4 Mr. Muhammad Sagheer -do- 

5 Mr. Muzaffar Abbas Mehdi -do- 

 

2.   The above-named officers will be on probation for a period of one (1) year from 

the date they actually assume the charge of the post of Assistant Accounts Officer (BPS-17). 

This period may be further extended by another one year if considered necessary by the 

competent authority in terms of Rule 21(i)(2) and (4) of the Civil Servant (Appointment, 

Promotion and Transfer) Rules, 1973. 

 

CP. 3-2/2023 

Dated. 13/16-06-2025 
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NOTIFICATION 

 

    No. S. 6-8/86-III (CP). In pursuance of Federal Services Tribunal, 

Islamabad’s Judgements dated 03-03-2025 passed in appeal No. 939 (R) CS-2022 and 

879 (R) CS-2024 and on the recommendations of the Time Scale Committee in its 

meeting held on 12-06-2025, the Director General, Pakistan Post has been pleased to 

approve grant of Time Scale to Mr. Rafi Uddin, (Retired) Private Secretary (BPS-17), 

working under Pakistan Post Office Department on following dated in terms of Finance 

Division’s O.M No. 19(55) Legal-II / 2010-1055, dated 23-012-2011 read with 

Establishment Division’s O.M No. 1/9/80-R-II, dated 02-06-1983:- 

 

         

Sl. No. Name of Officers Grant of BS-18 w.e.f  Grant of BS-19 w.e.f 

1 Mr. Rafi Uddin 01-09-2020 05-01-2021 

 

2.   On grant of Time Scale (BS-19) the nomenclature of the post of officer 

will be as Senior Private Secretary (SPS) in terms of Finance Division’s O.M No. 19(55) 

Legal-II/2010-1055, dated 23-12-2011. 

 

S. 6-8/86-III (CP) 

Dated 13/16-06-2025 
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NOTIFICATION 

 

   No. CP. 3-2/2017, In pursuance of Establishment Division O.M No. 30-

2/90-CP-3 dated 18-02-1997 and with the approval of the competent authority, Mr. 

Muhammad Afzal, who is already working against the post of Assistant Director (BS-17) 

on temporary basis w.e.f. 31-05-2024 is promoted as Assistant Director (BS-17) on 

regular basis with effect from 06-06-2025. 

 

2.   The above-named officer will be on probation for a period of one (01) 

year, this period may further be extended by another one year, if considered necessary by 

the competent authority in terms of rule 21 (1) (2) and (4) of the civil servant 

(Appointment, Promotion and Transfer Rules 1973) 

 

CP. 3-2/2017 

Dated 23 June 2025 
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NOTIFICATION 

 

No. CP.5-10/2003-XVII. In pursuance of Establishment Division O.M No. 30/2/90-CP-3 dated 

18-02-1997 and with the approval of the competent authority viz Deputy Director General 

(Admn) Directorate General, Pakistan Post office, Islamabad, the following superintendents who 

are already working against the posts of Superintendent (BS-16), Dte-General, Pakistan Post 

office, Islamabad on temporary basis w.e.f. 06-12-2024 are promoted as Superintendent (BS-16) 

on regular basis with effect from the dates mentioned against each: - 

 

S.No Name of officers Date of promotion on regular basis as 

Superintendent (BS-16) 

1 Mr. Liaqat Ali 10-05-2025 

2 Mr. Muhammad Hussain 06-06-2025 

 
2.   The above named officers will be on probation for a period one (01) year. This period 
may be further extended by another one year, if considered necessary by the competent authority in 
terms of rule 21 (1) (2) and (4) of the civil servant (Appointment, Promotion and Transfer Rules 1973). 

 

CP. 5-10/2003-XVII. 

Dated: 26-06-2025 
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PART-II 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Nil 
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PART-III 

POSTAL AND EXPRESS SERVICES 

INTRODUCTION OF VOLUMETRIC WEIGHT FOR INLAND & INTERNATIONAL 

PARCELS AND EMS 

 

   Postal mail of large size and low weight causes extra ordinary expenditure during 

transmission of mail. Presently, postage of parcel is being realized on the basis of actual weight 

from customers. The surface area / size of parcel have not been made base while fixing parcel 

tariff. However, the transmission of mail at domestic and international destinations is done on the 

basis of volume available in vehicles and airlines. Presently parcel weight is calculated on the 

weight of the package as per weighting scale and accordingly fee / postage is being charged as 

per weight slab. 

2.   To align with international logistics standards and improve cost-efficiency, Pakistan post, 

with the approval Postal Services Management Board (in its 2
nd

 meeting held on 10
th

 March, 

2025) is introducing the volumetric (dimensional ) weight system for calculating parcel charges 

for booking of domestic, international parcel and EMS with effect from 1
st
 July, 2025. This 

system ensure fair pricing for parcels that are large in size but light in weight. 

3.   Following are the importance of the volumetric weight: -  

i. The volumetric weight of the packages helps to charge customers the correct rates. 

ii. Volumetric weight is a method to calculate the chargeable weight of a package, using 

volume rather than gross weight. 

iii. It helps determine the most efficient use of space and ensures that businesses are 

charged the right rates for shipping. 

iv. Volumetric weight impacts return shipping and overall logistics costs. 

 

4.  Volumetric weight will be calculated on following formula / method:- 

Volumetric weight, Also known as dimensional (DIM) weight, is to determine the cost of 

transportation based on the amount of space a package occupies. To calculated volumetric 

weight in kg, the general formula is: 

 Volumetric Weight = (Length (cm) x Height (cm) / DIM factor, 

The volumetric factor of 5,000 (in cm) is commonly used by European and Asian shipping 

companies to calculate the volumetric weight of packages. In Pakistan private couriers also use 

volumetric factor of 5000. 

For example: Using the common DIM (Dimension ) factor 5,000, let’s say shipping a 10Kg 

package measuring 50 cm on all three sides – the formula 50 x 50 x 50 / 5000 gets used to 

determine its volumetric weight: 50 x 50 x 50 =125,000 / 5,000 = 25 kg. 

Out of dimensional weight and actual weight, whichever is larger will refer to as the billable 

weight. 
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5.  Physical weight of a parcel will continue to be upto 30 kg. However, the Volumetric 

weight of parcel can be increased, therefore, no upper limit of volumetric weight has been fixed. 

The postage charges for volumetric weight will be the same as already fixed and applicable for 

domestic parcels. 

6.  In case of increase in the volumetric weight above thirty kg (30 kg), postage of Rs. 190/-, 

as approval by the PPSMB, Shall be charged for every additional 5 kg or fraction thereof for 

domestic parcel. For the convenience of the booking staff, a Volumetric weight Quick Reference 

Chart duly indicating the postage rates is available at Annex-A. 

7.  The weight of parcel actual or volumetric whichever is higher will be applied and 

charged accordingly. The postage upto the weight of 30 kg will remain same as already approved 

and shown in above table.  

8.  Instructions for Staff. 

Measuring Parcels. 

 Use standard measuring tapes or rulers. 

 Record Length (L), Width (W(, and Height (H) in centimeters (cm). 

 Measure form edge to edge, including bulges or external packaging. 

Calculating Volumetric Weight 

 Use the formula above. 

 Use calculators or mobile app provided (or manual method). 

 Compare with actual weight shown on the scale. 

Required Tools 

 Digital weighting scale (already provided) 

 Measuring tape or rigid ruler. 

 Volumetric calculator (see Annex-A) 

Staff Responsibilities 

 Ensure all parcels are measured and calculated correctly, 

 Enter correct chargeable weight in the booking system. 

 Explain to customers if volumetric weight applies. 

 Report any discrepancies or challenges to supervisor. 

Training and Support 

 Postmasters General should conduct training session on district and GPOs level. 

 All DSPOs, Senior, Chief Postmasters, ASPOs shall guide and provide necessary 

training to operational counter booking staff about the adoption of volumetric 

system. 

 Instructional videos and reference charts will be made available. 

 It would be better to circulate these in Urdu for better comprehension and 

understanding of the postal staff. (Specimen is enclosed). 



9 
 

 The adoption of volumetric system should be displayed prominently in all GPOs 

and Sub-Post offices prior to commencement of this system. 

9.  This system is mandatory starting from 1
st
 July, 2025 Non-Compliance will result in 

charging postage inconsistencies. All postmasters General shall ensure its proper and transparent 

implementation. 

10.  Necessary corrections shall be made in the working copies of the tariff and relevant other 

circulars, instructions etc., accordingly. 

No. IM. 6-2/2015 

Dated 4 June 2025 
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VOLUMETRIC WEIGHT AND CHARGEABLE POSTAGE 

Weight 

upto 

Postage Regn. Fee Total  Weight 

upto 

Postage Regn. 

Fee 

Total  

1kg 150 75 225 48kg 2080 75 2155 

2kg 270 75 345 49kg 2080 75 2155 

3kg 270 75 345 50kg 2080 75 2155 

4kg 380 75 455 51kg 2270 75 2345 

5kg 380 75 455 52kg 2270 75 2345 

6kg 570 75 645 53kg 2270 75 2345 

7kg 570 75 645 54kg 2270 75 2345 

8kg 570 75 645 55kg 2270 75 2345 

9kg 570 75 645 56kg 2460 75 2535 

10kg 570 75 645 57kg 2460 75 2535 

11kg 750 75 825 58kg 2460 75 2535 

12kg 750 75 825 59kg 2460 75 2535 

13kg 750 75 825 60kg 2460 75 2535 

14kg 750 75 825 61kg 2650 75 2725 

15kg 940 75 825 62kg 2650 75 2725 

16kg 940 75 1015 63kg 2650 75 2725 

17kg 940 75 1015 64kg 2650 75 2725 

18kg 940 75 1015 65kg 2650 75 2725 

19kg 940 75 1015 66kg 2840 75 2915 

20kg 1130 75 1015 67kg 2840 75 2915 

21kg 1130 75 1205 68kg 2840 75 2915 

22kg 1130 75 1205 69kg 2840 75 2915 

23kg 1130 75 1205 70kg 2840 75 2915 

24kg 1130 75 1205 71kg 3030 75 3105 

25kg 1320 75 1205 72kg 3030 75 3105 

26kg 1320 75 1395 73kg 3030 75 3105 

27kg 1320 75 1395 74kg 3030 75 3105 

28kg 1320 75 1395 75kg 3030 75 3105 

29kg 1320 75 1395 76kg 3220 75 3295 

30kg 1320 75 1395 77kg 3220 75 3295 

31kg 1510 75 1585 78kg 3220 75 3295 

32kg 1510 75 1585 79kg 3220 75 3295 

33kg 1510 75 1585 80kg 3220 75 3295 

34kg 1510 75 1585 81kg 3410 75 3485 

35kg 1510 75 1585 82kg 3410 75 3485 

36kg 1700 75 1775 83kg 3410 75 3485 

37kg 1700 75 1775 84kg 3410 75 3485 
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38kg 1700 75 1775 85kg 3410 75 3485 

39kg 1700 75 1775 86kg 3600 75 3675 

40kg 1700 75 1775 87kg 3600 75 3675 

41kg 1890 75 1965 88kg 3600 75 3675 

42kg 1890 75 1965 89kg 3600 75 3675 

43kg 1890 75 1965 90kg 3600 75 3675 

44kg 1890 75 1965 91kg 3790 75 3865 

45kg 1890 75 1965 92kg 3790 75 3865 

46kg 2080 75 2155 93kg 3790 75 3865 

47kg 2080 75 2155 94kg 3790 75 3865 

95kg 3690 75 3865 98kg 3980 75 4055 

96kg 3980 75 4055 99kg 3980 75 4055 

97kg 3980 75 4055 100kg 3980 75 4055 
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Part-IV 

 

Subject:-    Acceptance of security Deposits / Money to form of Performance Bank 

Guarantee. 

 

        On the recommendations of the committee constituted to prepare accounting 

procedure for security deposits that “security deposit / earnest money may be collected in shape 

of Bank SDR (Security Deposit Receipt) and same may be kept in the custody of respective, 

authorized person. After completion of task / agreement same may be released by issuing 

release order”, A-Coord Branch vide letter No. A.Coard.3-2/2023 dated 25-04-2024 has 

circulated the same to all Circles for implementation. 

 

2.        It has been observed that the validity period of the SDR issued by banks is for one 

year. While the mail contracts executed for the period of three years, therefore, as per standing 

SOP, SDR is required to be obtained and deposited as Security Money / Deposits” which does 

not serve the purpose. On expiry of validity period of one year, the procuring agency demanded 

to provide / extend the validity period of SDR for further currency period of the agreement. This 

cause inconvenience for the mail contractors. Circles are referring cases to this office seeking 

guidance regarding acceptance of bank guarantee vice SDR or otherwise. 

 

3.       Security deposit and earnest money is obligatory for procurement of any goods or 

services. In this regard, Public Procurement Rules (PPR), 2004 are very clear as reproduced 

below: 

 

  “25. Bid Security. – The procuring agency may require the bidders to furnish a fixed 

amount of bid security not exceeding five percent of the estimated value of procurement 

determined by the procuring agency: 

 Provided that in case where the procuring agency does not require the bid security, the 

bidder shall submit bid securing declaration on the format prescribed by the Authority in 

Standard Procurement Documents.”  

 

  “39. Performance guarantee. – Where needed and clearly expressed in the bidding 

documents, the procuring agency shall require the successful bidder to furnish a performance 

guarantee which shall not exceed ten per cent of the contract amount.” 

 

4.      As per above, PPR has not fixed any type or shape of security money / earnest to be 

deposited. Therefore, to overcome the situation and in view of PPR, in addition to SDR, the 

Director General has allowed acceptance of Performance Bank Guarantee ( issued by any of the 

approved Banks where required from the mail contractors / other as well as to follow the 

provisions of PPR, 2024. 

 

MST. 2-6/2022 (Hyd) 

Dated 25-06-2025 
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Part -V 

Subject:     PPOD CHART OF ACCOUNTS (CORRECTION SLIP NO. 672). 

 

   The following new sub-detailed object code has been opened by the Controller 

General of Accounts, Islamabad vide letter No. CGA / AC /-1 F-Object / 2021 / 595 dated 

26thMay 2025 (Copy enclosed). 

 

Major Object F01=Cash and Bank Balances 

Minor Object F011= Balance with SBP 

Detailed Object (New) F01130= Subsidiary General Ledger Account for Government of 

Sindh 

 

2.  Necessary addition may please be made in the Chart of Accounts accordingly. 

3.   This issues with the approval of Chief Accounts Officer. 

 

B.1-3/2023 (CoA) 

Dated 11
th

 June 2025 
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Subject:     PPOD CHART OF ACCOUNTS (CORRECTION SLIP NO. 671). 

 

   The following new sub-detailed object code has been opened by the Controller 

General of Accounts, Islamabad vide letter No. CGA / AC-1 / CoA / A-HoA / 2021 / 594 dated 

26
th

 May 2025 (Copy enclosed). 

 

Major Object A03 = Operating Expenses 

Minor Object A039 = General 

Detailed Object (New) A0390G = Ration Expense 

 

2.  Necessary addition may please be made in the Chart of Accounts accordingly. 

3.   This issues with the approval of Chief Accounts Officer. 

 

B.1-3/2023 (CoA) 

Dated 11
th

 June 2025 
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Part -VI 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Nil 

 

 

 

 

 

 
 


